Dear Applicant

Thank you for your interest in the post of Sessional Worker 

We have recently changed the way we will recruit to this post and ask that you please note the following;

1. You will need to complete the application form, using the job description, person specification and guidelines enclosed.

2. From the application you may be invited to the Central Office for an introduction to Hilt and a short test.

3. Shortlisted applicants will then be invited in for group interviews involving Hilt’s service users.

Good Luck with your application.

January 2005

Dear Applicant

Thank you for your interest in the post of Sessional Worker.

Hackney Independent Living Team supports adults with a learning disability to live as part of the community as independently as possible and to have control over their own lives.

We have a Sessional Bank where workers work in all of the Hilt projects alongside salaried staff. Sessional workers cover periods of annual leave, vacant posts, staff sickness and are employed in services where we provide flexible support to meet the ever changing needs of our service users.

Sessional Workers are employed in all of the projects under the management of the Project Manager, they receive supervision, training and will have regular appraisals. They are paid for the work that they do on a fort-nightly basis, their work is directed by Hilt and is based on the work that is required and the needs of the service, the suitability of the Sessional Worker to meet these needs (based on attitude, commitment, skills etc), together with the availability of the worker.

You will find enclosed the following:-

1) An Application and monitoring form

2) The Job Description

3) The Person Specification

4) Aims and Objectives

We have recently changed the way we recruit staff to the Sessional bank, and will interview throughout the year to meet the needs of the service. When you have sent in your completed form this will be held until the next round of recruitment takes place.

We look forward to your application.

Yours faithfully

Patricia Weekes 

(Care Bank Manager)


Enc

Application for the post of Sessional Worker                                                                                                                                     
Name:
.......................................................................

Home address:
................................................................. 

…………………………………………………………………………………………………………………………………………….

Postcode: …………………………………………. email: ...................................

Telephone:.........................(home).................................(work)
 
Are you a disabled person?  Yes  No 
If yes, please indicate what facilities or help you need at interview.

PART 1. EMPLOYMENT

	Your current or last job

Name of current/last employer 


	From
	To
	Position held


	Employment over the last 5 years 

	From

	To

	Position held



	


	Volunteer experience 

List here any non paid experience you have that you think is relevant to this post e.g. caring for a relative with a disability or a volunteer placement in another charity etc
	From
	To
	Position held


PART 2. QUALIFICATIONS & TRAINING

	List any educational or professional qualifications and details of training undertaken in the last 5 years


	Year


PART 3. CRIMINAL RECORDS
	Because of the nature of the work, this post is exempt from the provision of the rehabilitation of Offenders Act 1974. You are not entitled to withhold information about offences which for other purposes are "spent" under the act.  CRB checks will be carried out on all successful applicants. If you have a criminal record, it will not necessarily disbar you from employment. This will depend on the nature of the conviction and when it took place.



	Do you have any convictions?                  Yes/ No   (delete as necessary)

	If you do have any convictions, please state what they are for below.




PART 4. About You: (do not use any additional paper)
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List 3 things that you think you can offer Hilt’s Service Users, and explain why

1

2

3

If you could change one thing about your character, what would it be?

Why do you want to become a Sessional Worker in Hilt?
We are unable to acknowledge that we have received your application form, and we will only contact you if you have been short listed. There is no closing date for this position, short listing for interviews takes place every 2 months.

Please return this form to

Richmond House

1A Westgate Street

London E8 3RL

or to info@hilt.org.uk
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    Code

Hilt Recruitment Monitoring Form

We are trying to make sure that we are fair to everyone, and that we do not discriminate  unfairly against job applicants.  It would help us to do this if you are willing to give us the following information about yourself. You do not have to do so, and if you do not it will not affect your job application in any way. If you do fill in the form the information you give will not be available to the people who are considering your job application and will not affect your application in any way.

1. Your gender:  Are you Male                  
or Female


2. Your Age: 

Are you  







Under 21


21 to 30





30 to 40


40 to 50







50+




3.  Do you have a disability?     Yes  
          No 


4.  Where did you see the advertisement? ________________________________
5.  Your Race 
Are you?





Bangaladeshi




Black African



Black Carribean




Black other




Chinese




Indian





Irish






Pakistani




White



Other (please state)      _______________________________ 

Equal Opportunities Policy

Hilt is committed to ensuring that all employees, service users and volunteers are treated equally, regardless of: age; disability; family commitments; marital status; race; colour; ethnicity; nationality; religion or belief; gender; sexual orientation; trade union activity; health status; or unrelated criminal convictions.  To achieve this Hilt will ensure that the terms of relevant legislation are properly applied and that the terms and recommendations of associated procedures are implemented positively and put into practice throughout Hilt.

                                                       Hackney Independent Living Team

                                                                                            Richmond House

                                                                                       1A Westgate Street

                                                                                                        Hackney

                                                                                            London E8 3RL

                                                                                         Tel: 020 8985 5511

                                                                                     Fax: 020 8533 2029
We aim:








· to offer everyone opportunities and choices to do what they can do

· encourage and help service users and staff to share skills and learn to do new things

· give clear information that is easy to use, using technology to help people make use of it

· promote self confidence in service users and staff

· help our service users to develop lasting relationships

· give people information about what is going on in the community

· help people make links with community groups of specific cultures or faiths

· protect service users from harm

· involve service users in changing and improving services

· involve service users in making decisions about who works for Hilt

· help service users have easy access to their money and to use it to have a better life

· work with other local groups to increase the role of service users in the community

· help service users to have security in their housing and to help people choose where they live and who they live with

· provide services that are what people want and good value for money
Hackney Independent Living Team Housing Association Limited

A charity incorporated as an Industrial & Provident Society under Reference No. 25852R
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OUR OFFICE IS WHEELCHAIR ACCCESSIBLE
If this is you, we want you!

Do you….

Respect us?
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Stand back and let us get on with our lives, don’t boss us around

Know yourself?
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Reflect on what you do, strive to do better

Think on your feet?
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Resourceful, independent, good at solving problems

Are you…..
Creative?
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Have good ideas, like to do new things, help us to get the things we want

A good communicator?
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Understand us, listen, say things clearly, someone we can talk to

Committed?
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Turn up on time, be trustworthy, reliable
A team player? [image: image10.png]



Work well with the other people in our lives

Can you….
Help us and teach us?
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Know what we want, help us get to where we want to be, remind us, teach us, don’t crowd or take over

Follow instructions?
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Support us in a way that we want, don’t ignore what we say

Job Description

Sessional Worker

Responsible to: Project Manager


Grade: £7.64 per hour inclusive



Hours: 200 per annum minimum

This job description describes the main things that you are here to achieve, and the things that you would need to do to achieve them.

1. Improving the lives of Service Users by following a process of Person Centred Planning
2. Maintaining and increasing the independence of Service Users by supporting people to do things that they can do for themselves, assisting them with things they need help with, and teaching them to do new things

3. Including Service Users in the Community by helping people access things in the community, and assisting Service Users in keeping in touch with friends and family, and getting to know new people

4. Empowering Service Users by helping them to make informed choices about what they do with their lives

5. Respecting the rights of Service Users by recognising discrimination and by helping to reduce it

6. Communicating clearly with Service Users by using the methods of communication preferred by the. This may include speech, signs, pictures etc.

7. Helping people to stay healthy by encouraging healthy lifestyles and supporting people to manage their health problems

8. Helping people to stay safe by assisting Service Users in learning what is safe and what isn’t, and encouraging people to avoid situations that would place them at risk. This will include responding quickly to any sign of harm to the Service User

9. Assisting with long term planning By helping Service Users to work out what they want to do in the future
10. Working positively with other people, including people involved in the person’s life as well as other staff, to provide the best service to the Service User

11. Following agreed guidelines, policies and procedures that steer the way that Hilt works, and recording support to Service Users where necessary and respecting the confidentiality of the Service User

12. Promoting a safe working environment by identifying things that put staff or Service Users at risk and by working within Health & Safety policies

13. Any other duties of a similar nature and level of responsibility which may from time to time be required

SS November 2004 

