Guidelines for applying for this post
Deciding whether to apply 

Read the job description, advertisement, and any additional information carefully.

Decide whether you still want to apply for the job.
Filling in the form

The way you fill in your application form is important, because the information on the form is all we will have to enable us to decide whether to interview you. Make sure that you read the other information sent to you before you fill in the form. The person specification tells you what we are looking for, so use the application form to tell us how you meet the criteria on the person specification.

The form should be written in black ink, or typed, and must be returned before the closing date. If you do not have a telephone number, it would be helpful if you were able to give a number we could use to leave a message for you. 

Complete every section of the form.

Remember to include details of all experience which might have given you skills to do the job in question, whether or not this is paid employment, and whether or not it involved people with learning difficulties.  For example, if you have cared for a relative who has become dependent on others because of disability or old age, some of the skills you developed as a result may be highly relevant. Voluntary work, leisure pursuits and hobbies may also be highly relevant. Tell us about anything you think would make you able to do the work for which you are applying.

Your referees should be able to confirm what you tell us about why you think you are suitable for the post in question. State how you know the person, e.g. are they an employer, friend, tutor etc? References will be sought prior to interview.

References are always rigorously checked.
Other things you should know about applying for a job in Hilt

Rehabilitation of Offenders Act: You must list any criminal convictions under this heading on the form.  For all posts, a CRB check will be needed prior to approintment.  You will be asked to sign a consent form for this purpose.

Because we want to avoid giving anyone an unfair advantage, we are unable to enter into discussion with any applicants about the jobs being recruited to. Everyone will receive the same pack of information, and will be considered for the short list using the same criteria. 

For reasons of economy, we will not be writing to applicants who are not short-listed.  If you do not hear from us within four weeks, you should assume that your application has been unsuccessful on this occasion.  Unfortunately, we are unable to enter into any discussion with candidates about the reasons for them not being short-listed. 

Good Luck with your Application
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